
PALATINE PARK DISTRICT 
Job Announcement 

 
Aquatics Coordinator 

Full-Time Position 
 

 
JOB SUMMARY 
Under the direction of the Aquatics Manager, the Aquatics Coordinator shall manage all Park 
District aquatic programs and services that are held at Harper Building M indoor pool, including but 
not limited to staffing, training, operations of related aquatic programs, and scheduling of all pool 
use. 
 
RESPONSIBILITIES 
Develop and maintain positive and cooperative relationships with community organizations (e.g., Harper 
College, neighboring park districts, associations, and other clubs); prepare budget and related reports 
and oversee annual operating budget for all aquatic programs and services; provide leadership, 
management, and development of staff while serving as a positive example; hire, train, supervise, and 
evaluate program staff/instructors and lifeguards, including hiring process for new employees (e.g., 
recruitment, reviewing applications, interviewing, hiring); promote safety and risk management 
practices to ensure a work place that contributes to safe and accident free conditions for both staff and 
patrons; ensure high program standards, provide regular in-service training to staff as needed, and 
conduct lifeguard training classes throughout the year; analyze operating data (e.g., attendance, 
revenue, expenditures, maintenance, and marketing) to better manage and improve the pools and 
services offered; provide and develop excellent customer service in all staff; collect public input (e.g., 
program evaluations, public hearings, focus groups, and surveys); develop and schedule aquatic 
programming for the Park District to include swim lesson classes, private lessons, rentals, water 
exercise, special events, and open swim. 
 
ABILITIES & SKILLS 

Strong communication skills, including public speaking, written correspondence, and reports.   
Knowledge of budgeting procedures and techniques; strong part-time supervisory skills; ability to 
follow directions, multi-task, troubleshoot, problem solve, meet deadlines and effectively 
communicate verbally and in writing; demonstrate leadership/managerial skills, including but not 
limited to leadership, decision-making, goal setting, and delegation; demonstrate common sense 
and composure in resolving differences and pressure situations that arise with patrons and work 
together with other Park District employees; desired proficiency in Microsoft Office products, 
specifically Office 365, RecTrac, Incode financial software, Frontline applicant tracking system 
(formally Applitrack) and TimePro or comparable programs; schedule and manage time effectively; 
ability to work independently with initiative; approach duties and lines of responsibility with 
positive enthusiasm; capacity to proactively troubleshoot, problem solve and make sound 
judgments. 
 
QUALIFICATIONS 
Minimum three (3) years of supervisory/managerial aquatic experience or comparable experience. 
Certifications in Lifeguarding, First Aid, CPR/AED required, and must attain Pool Operator, Lifeguard Pool 
Operator (LGI), Certified Water Safety Instructor (WSI), First Aid, and CPR/AED Instructor certifications 



within first 6-12 months of hiring. BA/BS in Parks and Recreation, business or related field preferred or 
equivalent experience. 
 
HOURS 
As a salaried exempt employee, it is necessary to be available whenever the need exists. Employee is 
expected to work a minimum of 40 hours a week, including evenings and weekends, and attend evening 
and/or weekend meetings/trainings as needed or directed by the Aquatics Manager. 
 
BENEFITS 
Excellent benefit package including: Retirement plan/paid days off (vacation, sick, holiday, personal), 
medical, dental and life insurance, free annual fitness center pass, free annual outdoor pool pass, and 
free and/or subsidized Park District activities and events for employee and family members. 
 

Apply online at palatineparks.org under the Jobs tab, Full-time. 
 
Closing Date:   Open Until Filled 
 
Compensation:   $49,500 - $54,450 commensurate with experience and qualifications. 
 

The Palatine Park District is an Equal Opportunity and Reasonable Accommodation Employer 


