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March 30, 2020 

Dear Palatine Park District Employee 

First of all, we thank you for your patience and cooperation during these unprecedented times.  We 
understand the burden and sacrifice that you are all making during this crisis.  It is a challenge for all 
of us to navigate through something we have never experienced.  We are trying our best to keep you 
informed as information is changing daily.  This letter does not change your current status. It is a 
clarification to assist you in filing for unemployment and to help us meet our legal obligations. 

This letter confirms that the Palatine Park District (“Park District”) has placed all non-essential part-
time staff on a temporary, unpaid layoff effective on Monday, March 16, 2020 or the first business 
day after the last day you worked.  If you have any question regarding your personal employment 
status please contact your supervisor or Human Resources for further information. 

Your layoff will continue until further notice.  It is intended to be temporary.  Aside from essential 
maintenance and services, all the Park District’s operations are ceasing temporarily.  

While we intend to bring you back once we re-open, this notice is not a promise of continued or 
future employment.  It does not change your at-will status.  If you need further information, please 
contact Human Resources at the following phone number:  847-496-6262 or via email at 
PCahill@palatineparks.org.   

It is important to the Park District to keep our employees informed.  To this end we have opened a 
staff portal within the Palatine Park District website where you can find current information pertinent 
to all our employees.  Please remember this portal is for our employees only and should not be 
shared.  Please use the following link to access the portal: 

Staff Portal URL:  http://staffportal.palatineparks.org 

We will update you as circumstances change and, in the meantime, we hope that you and your family 
are safe and healthy. 

Sincerely, 
 
 
Mike Clark 
Executive Director 
Palatine Park District 
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