
            KIDS CAMP PARENT HANDBOOK   
Welcome To Kids Camp! 

We are looking forward to a fun summer, including arts & crafts, music, sports, and indoor and outdoor 
games. Under the supervision of our enthusiastic staff, children can develop new skills, make new friends, and 
share in summer fun. 
 

CAMP DATES: July 6- August 7  CAMP HOURS:   

Birchwood - 9:00am-3:00pm 
Half day- 9:00-11:30 or 12:30 – 3:00 

 
Drop off will be held outside on the north side of the building by the park. As you enter the parking lot, turn 
right at the first stop sign and go all the way down to the end. We will start accepting campers at 8:55 AM. A 
staff member will come out to the car to escort the child to their group and sign them in. Camps ends at 3 PM 
– please be prompt in picking up your child. Children will all be outside for pick up as well. Staff will escort the 
campers to their cars.  
 **There is a late fee if children are not picked up on time**, so please call us if you have an emergency. 
 

SECURITY- If someone other than a parent will be picking up a child, please let the staff know in writing. If 

staff does not recognize the pickup person, they will ask for ID. 
 

DRESS- Play clothes and gym shoes with socks are highly recommended (no sandals, flip flops or Crocs). If we 

are having water play that day at camp, campers will be asked to wear their swimsuits that day. 
**Please label all of you child’s belongings! ** 

 

MASKS- Make sure your child has two masks with them every day in case one breaks or gets lost, they will 

have a backup. It is recommended that reusable masks should be washed daily.  
 

TOWEL- Please send a towel with your child every day. We will use the towels to mark each child’s spot when 

spacing a safe distance from each other. 
 

SUNSCREEN- Camp will be outside for majority of the day, so please apply sunscreen to your child before he 

or she comes to camp. Counselors will re-apply it after lunch if needed. Please send spray sunscreen only. 
 

LUNCH- Campers need to bring a lunch packed in a disposable bag, lunch boxes will not be permitted. 

Lunches should be peanut free lunch and include a drink. There is no refrigeration, so we suggest that you 
freeze a juice box, or use a freeze pack. 
 

SNACK- Please send a snack and a water bottle each day for your child. Pack the snack separate from the 

lunch. Please make sure the water bottle has a cover over the mouthpiece. 
 

MEDICATION- If your child will require medication during camp hours, a medicine dispensing form needs to 

be completed. These forms are available at the camp site, or on the park district’s web site, under forms and 
permits. 
 



PARTICIPANT HEALTH GUIDLINES 

The novel coronavirus, COVID-19, has been declared a worldwide pandemic by the World Health Organization. 
COVID-19 is extremely contagious and is believed to be spread mainly from person-to-person contact. As a 
result, federal, state, and local governments and federal and state health agencies recommend social 
distancing and have, in many locations, prohibited the congregation of groups of people. The safety and health 
of our patrons, employees, their families, and the community are the number one priority of the Park District. 
To ensure everyone’s safety and wellbeing we have set the following health guidelines for participants. 

COVID-19 symptoms may include: 
o Fever or chills ** Cough** Shortness of breath or difficulty breathing**Fatigue** Muscle or body aches 
o Headache**New loss of taste or smell**Sore throat**Congestion or runny nose 
o Nausea or vomiting**Diarrhea 

· Campers who are ill in any way should be kept at home. Do not send a child to camp with an active cold, 
cough, vomiting, diarrhea, rash or fever. 

· A child should be fever free (without fever-reducing medicine) for 72 hours before returning to camp. 

· If a child is prescribed an antibiotic, they need to be on the medicine for 24 hours to ensure they are no 
longer contagious. 

· If your child becomes sick at camp, we will call the parent or the person you have designated as an alternate. 
The camper will need to be picked up within 30 minutes. 

 

RULES AND EXPECTATIONS FOR CAMPERS 
To give campers the best possible summer, we will provide consistent rules and expectations. Please read and 
discus the basic rules with your child: 
 
1. Obey all the safety rules, do not hurt yourself or others. 
2. Keep your hands to yourself.  
3. Listen to the counselors. 
4. No fighting, threatening, hitting, pushing, etc. We have a zero tolerence policy for this 
5. Stay with the group - come right away when the counselor says so. 
6. Only counselors may open the outside doors. 
7. Toys, video games, etc. are to stay at home – we are not responsible if they are lost or stolen. 
8. Eat only your own lunch – do not share. 
9. No dangerous objects may be brought to camp.  Possession of these objects will result in immediate 

removal from camp. 
 
We will provide clear, consistent, and reasonable rules and expectations and use positive and consistent 
guidance. If a child has repeated difficulty in obeying the rules, we will contact the parents. Multiple 
infractions may result in suspension. 
 

 
PHONE NUMBERS- 

• Birchwood Kids Camp- 847-202-2842 
o Please program the camp number into your phone 

• Preschool Coordinator: Karen Rude- 847-496-6239 (office) 224-532-9588 (cell) 


